******* Co., Ltd.（会社のロゴがあればそれも貼り付ける）
住所：例1-0-00Roppongi, Minato-ku, Tokyo 000-0000
TEL : 000-000-0000  FAX : 
November 8, 2013

Announcement of an outer wall repair work

Dear Casa Arajuku resident：

Please be advised that Casa Arajuku repair work of roof and the outer wall should be started from November 13, 2013.
The schedule is as follows;

November 13～		Roof waterproofing work
November22～23	Scaffold installation
November24～		Outer wall repair work

Outer wall repair work is carried out from the balcony side from November 24.
Please move out your things from the balcony by November 24.

Note:
· We will put on a cover to your car in the parking lot.
· Please be careful when you go outside of your room and walk around the construction site.
· Please do not approach the wall during paint.
· Please notice when you walk near the worker.
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Thank you for your cooperation.

Sincerely yours,

       社長のサイン （手書き）    
社長の名前
****** Co., Ltd.
					
